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1.0 Principal’s Message
Bankstown Senior College (BSC) is a DET secondary public school providing quality education through innovative alternatives. The College offers study in Years 10, 11, and 12, and adult English classes. Sydney’s only Adult Intensive English Centre provides language support for newly arrived migrant students who are 16 years or older to develop their literacy and numeracy skills. 

The College is situated 24 km south west of the centre of Sydney and a short distance from Bankstown Station. It was established in 1991 to provide senior secondary education for students fifteen years of age or older. The College is one of only four “stand alone” senior high schools in the NSW public education system. In 2008, BSC became the first public secondary school in Sydney to offer a 4 day school week to allow students to pursue employment opportunities or family commitments on Fridays while still receiving a full time education. 

Bankstown Senior College is an excellent environment for people who are seeking an alternative to traditional schooling, as lessons occur within an adult learning environment which supports individuality and independence. Quality lessons are taught by a highly motivated and experienced staff in modern, well-equipped rooms. Some of the other amenities on offer are excellent library facilities, computer rooms, spacious grounds and a modern cafeteria serving international foods.

BSC strives for academic excellence. It offers a wide range of Yr10, 11 & 12 (HSC) courses as well as vocational education and training (VET) courses. Each year students achieve outstanding HSC results despite many being in Australia a very short time. Adult English classes provide welcome opportunities for people wishing to improve English language skills through study for the Certificate of Spoken and Written English (CSWE). 

BSC’s ethnically diverse population is well supported through effective and proactive welfare strategies which link students to community based resources. Annual events include Harmony Day, Wellness Day, team building activities, culturally based morning teas, lunches and guest speakers. As well, there are many leadership opportunities provided at BSC. An active Student Representative Council, debating competitions and student-led assemblies all ensure students are promoted in this area.

We expect that students who enrol at the College have made the decision to take responsibility for their own learning and have goals for their future. We realise that students bring with them skills and knowledge gained formally or informally throughout their life experiences. These factors are taken into account by the teaching staff in their planning for the learning activities that will take place in their lessons. Teachers understand that people learn in different ways and therefore require different methods of instruction to ensure learning takes place.

It is now time to make some very important decisions. The course of study you choose as either a part-time or full-time student must be appropriate to your needs and your abilities. Many students do not want or are unable to gain entry into a University, but can find continuing education opportunities at a TAFE or through their place of employment. The courses that are offered at Bankstown Senior College reflect these facts. By seeking advice now and making the right subject choices from the start you will be providing yourself with a great advantage.

I would welcome the opportunity of meeting you in person after you enrol at the College. Please take the opportunity of coming to the Principal’s office, so I can welcome you to Bankstown Senior College. I wish you well in this most important step you are taking which will be the beginning of a new future.

Anne Doyle

Principal
2.0 College Vision 
Bankstown Senior College empowers a diverse range of students to be
active, confident, lifelong learners.
STATEMENT OF PURPOSE / MISSION

Bankstown Senior College (a Government Senior High School) is an adult learning environment for students in post-compulsory education.
The College specialises in supporting students who are:

· Re-entry both mature age and young adults, including those who have had interrupted formal education

· At risk of not completing formal education

· ESL learners including new arrivals needing intensive English support

· Part time

· In need of special  individual support 

The College provides the following courses:
· Preliminary and Higher School Certificate

· Stage 5, Yr 10

· Intensive English Classes (IEC)

· Certificates in Spoken and Written English (CSWE)

· Preparation courses for Year 10 and the Higher School Certificate
We support students through:

· A broad curriculum including: a full range of courses in all Key Learning Areas; Vocational Education (VET)  and easy access to TAFE Vocational Education courses (TVET)

· Quality teaching

· Team teaching, ESL support and learning assistance

· Extensive student welfare support structures

· Flexible delivery

· Access to technologies, resources and facilities

· International Student Support Program

· Bankstown Tutorial Program (BTP) 
· University Tutors
3.0 Values & Beliefs Statement 
Bankstown Senior College core values and beliefs make us who we are, empowering us with positive attitudes, inspiring our achievements, reflecting our commitment and representing our College culture.
At Bankstown Senior College we believe in, and value:

· quality learning and teaching and are committed to:
· meeting the needs of the whole person and facilitating the achievement of personal best 

· providing a flexible and relevant curriculum 

· providing a greater choice of opportunities and pathways

· empowering students to become valuable members of society
· a supportive and collaborative learning environment that:
· embraces diversity

· fosters confident and resilient learners

· is holistic, harmonious and encourages success

· provides support structures 

· is based on clear, decisive leadership at all levels 

· encourages positive communication

· providing opportunities for all students to develop by:
· offering a new start and equitable opportunities 

· providing choices and experiences for success in future pathways 

· providing adequate resources for students

· learner empowerment and are committed to:
· providing students with the skills and knowledge to become resilient life long learners  within and beyond the school

· developing students’ ability to make informed choices to direct their lives 

· creative and innovative approach in teaching and learning 

3.1 Student Exit Outcomes

When students leave Bankstown Senior College they will:

· have enhanced skills in literacy, numeracy, technology and self expression
· be able to think independently critically and creatively
· value education as a lifelong endeavour
· engage in active citizenship in Australian society
· have developed skills for maintaining resilience
· achieve a formal credential in preparation for the next stage of life

4.0 Enrolling at Bankstown Senior College
4.1 Who Can Enrol?
Students who:

· Want to undertake studies in Year 10, Year 11 (Preliminary), or Year 12 (HSC)

· Want to seek vocational alternatives in their pattern of study

· Want to access TAFE Courses

· Want to improve their level of English
· Have been out in the workforce and wish to return to study

· Need the greater independence of an adult learning environment

· Want to improve their job opportunities

· Have had one or more attempts in a mainstream setting

· Are at risk of not completing their education due to illness, family disruption or financial pressure
4.2 How to Enrol
The College is dedicated to helping you make the best possible choices in career paths. The Enrolment Officer meets every student when they arrive at the College and is available to assist you with:

· general information about this College

· information in the courses available

· choosing your pattern of study

Enrolment takes the following steps:

Step 1:

· read this handbook
· think about the program of study that is of most interest to you

· find out as much information as possible about the course. (You could refer to the Curriculum handbooks)

Step 2:

· complete and return the Application Forms as soon as possible. Some courses are very popular and will fill quickly

· provide any available documentation like a visa/passport/birth certificate, your last school report

Step 3:

· the Enrolment Officer will contact you to make an appointment

Step 4:

· all  students will be required to attend an enrolment interview
· most students will be required to complete some assessment tasks

· with the assistance of staff you will organise your study schedule
· here you may raise any issues concerning any support or financial assistance you may require
4.3 Conditions of Enrolment

Enrolment at Bankstown Senior College is conditional upon agreement to the following terms. Students must:

· meet the minimum requirements of achieving basic knowledge and skills in each course in which they enrol

· attend regularly

· apply themselves with diligence 

· complete all set homework 

Failure to comply with these conditions may result in their place in the College being declared vacant.

5.0 Courses Offered 
The College offers a broad range of courses and packages to meet the needs of all students. These courses provide a broad range of subjects in a flexible structure to cater for individual student needs.
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Reporting
All students are issued with Interim, Half Yearly and Yearly reports. Interim reports aim to ensure that all students are placed in appropriate courses. Half Yearly and Yearly reports indicate the student’s progress in their course.
5.1 Higher School Certificate 
The Higher School Certificate (HSC) is the highest educational award you can gain in NSW schools. The HSC Certificate is issued by the NSW Board of Studies and is presented upon the successful completion of both the Preliminary and Higher School Certificate courses. A minimum of 10 units must be studied in the HSC course unless you are a mature age student where different requirements may exist. In the best interest of the student and at the discretion of the Principal, the College may insist students present with 12 units for this course up to the time of the Trial HSC exams.

5.2 Preliminary Higher School Certificate

The Preliminary HSC course must be satisfactorily completed in order to be eligible for the Higher School Certificate. A minimum of 12 units must be studied in the Preliminary HSC course unless you are a mature age student where different requirements may exist. In the best interest of the student and at the discretion of the Principal, the College may insist students present with 14 units for this course. For a list of courses and requirements see the Senior Curriculum Preliminary/HSC Course Selection Guide. 

5.3 Stage 5 – Yr 10 Record of Student Achievement
This course offers a range of both core subjects including English, Mathematics, Science, History, Geography, PDHPE and Work Studies and elective and VET subjects including Hospitality, Business Services, Construction, Music, LST, Languages, Commerce, Information Technology and Visual Arts.
5.4 Certificate in Spoken and Written English (English for Study)

This course is a very intensive full-time English Course for students from a non English speaking background who have been in Australia for a short time and who want to improve their English language skills in reading, writing, speaking and listening. This is a competency based course and students will have the opportunity to study Stage1, 2 or 3 of the Certificate depending on their literacy levels. The CSWE certificate is recognized throughout Australia and allows students access to vocational courses at TAFE or a HSC pathway at this College.

5.5 Mid Year Preparation Course

This course is designed to prepare students for either the CGVE or Preliminary courses. Students in this course study some units from the CGVE course which give them with the necessary skills and confidence to attempt their selected course in the following year.
6.0 Costs

The costs to attend the College are as follows:
	Textbook Deposit:
	$60∙00

	All students must pay the book deposit of $60.00, which will be fully refunded provided all books are returned and outstanding contributions have been paid.


 ENROLMENT CONFIRMATION = $ 100∙00

(Includes $ 60 Textbook deposit)

6.1 HSC / Preliminary

	COLLEGE CONTRIBUTION:
	
	

	Full Time
	$100∙00
	

	Part Time
	$40∙00
	each subject

	SUBJECT/ ELECTIVE FEES:
	
	

	Mathematics (all courses)

Biology

Physics

Chemistry

Senior Science

Information Processes and Technology

Industrial Technology

Visual Arts

Music

Business Services

Retail

Information Technology

Hospitality 

Nursing – First Aid Certificate

Photography

Ceramics

Computer Applications
	$25∙00

$25∙00

$25∙00

$25∙00

$25∙00

$55∙00

$45∙00 

$50∙00

$30∙00

$25∙00

$25∙00

$55∙00

$105∙00

$100∙00

$55∙00

$45∙00

$55∙00
	


Hospitality Uniform/Tool Hire – Refundable                                         
              $100∙00
6.2 Stage 5 – Yr 10 ROSA
	COLLEGE CONTRIBUTION:
	

	Full Time
	$100∙00

	Resources Fee:
	$45∙00


6.3 English for Study
	COLLEGE CONTRIBUTION:
	

	Full Time
	$100∙00


6.4 Preparation Courses

To be decided based on the length of the course at the time.
Stationery Pack: Optional 




Total cost = $15∙00
It includes 1 A4 White Folder; 5 books; pencil case; red and blue pens; pencil and eraser.


7.0 The Higher School Certificate

7.1 Higher School Certificate Requirements

To satisfy the requirements for the Higher School Certificate a student must study at least:

· 12 units of Preliminary courses and

· 10 units of Higher School Certificate courses

Both the Preliminary and Higher School Certificate patterns must include:

· at least 6 units from Board Developed courses

· at least 2 units of a Board Developed course in English

· at least three courses of two units value or greater 
· at least four subjects
· no more than 6 units of Science courses

7.2 Accumulation of the Higher School Certificate

Students are able to accumulate HSC courses towards the Higher School Certificate for up to five years. Accumulation of HSC courses cannot extend over more than a five-year period, which starts from the first year the student attempts a HSC course examination. Preliminary courses may, but need not, be accumulated within this period. On completion of the accumulation, all HSC pattern of study requirements must have been met for both the Preliminary and HSC courses, but they do not need to be met for each calendar year of accumulation.

7.3 Entry to University

The requirements for the ATAR are determined by the universities. To be eligible for an ATAR, students must:

· have at least two units of English
· have at least 8 units of Board Developed Category A courses of two units value or greater

· have at most two units of Category B subjects
· include courses from at least four subjects
The ATAR may include units accumulated by a candidate over a total of five years

7.4 Adult Entry to University

Most universities make provision for certain applicants with a limited educational background to be given special consideration for admission. In the absence of adequate formal educational qualifications, you may be admitted to any university through the Mature Age Admission Scheme provided that you are over 20 years of age on the 1st March in the year you sit the HSC exam.

7.5 Limited ATAR

The Limited ATAR is for students who do not have a full pattern of study, but meet the criteria for a Limited ATAR and hence entry to specific Tertiary Institutions. Not all institutions use the Limited ATAR, including the University of Technology, Sydney and TAFE NSW. A number of Universities use the Limited ATAR as well as other criteria for selection purposes. It is essential that you check with the institution prior to becoming a Limited ATAR candidate.
To be eligible for a Limited ATAR you must meet the following criteria:

· you must be at least 20 years of age on 1st March in the year of the HSC exam
· you must be taking between 5 & 9 units of Board Developed Courses
· you must attempt the units at one sitting - you cannot accumulate a Limited ATAR
The Limited ATAR will be calculated on the best 5 units of category A subjects including at least 1 unit of English

For further information please phone the College on 9707 3288 and ask for the Enrolment Officer.

7.6 Part-time Studies

Depending on your interests, needs and responsibilities you may wish to undertake part-time study. Undertaking part-time study at Bankstown Senior College can be negotiated. Part-time study patterns may include study for State Qualifications at the senior secondary level, or National Accreditation for the Certificate of Spoken and Written English.
8.0 Teachers’ Rights and Responsibilities
	All teachers have a right to:
	All teachers have a responsibility to:

	· teach
	· prepare and deliver lessons in a flexible and professional manner



	· a safe place, conducive to learning
	· provide a safe and comfortable environment conducive to learning



	· be recognised as an individual by students
	· ensure that there is mutual recognition and acceptance of individual differences



	· express an opinion
	· express opinions in a professional manner



	· not be denigrated (ie put down)
	· not to denigrate or vilify others 
(ie put others down)

· maintain and protect College facilities

	· an adult teaching environment 

~ well equipped rooms

~ contemporary technology

~ adequate work and storage


	· maintain and protect College facilities

· be punctual to class

	· accurate information regarding:

~ student background

~ appropriate pedagogy

~ Dept. of School Education

~ B.O.S. syllabus and 
   curriculum requirements

~ Opportunities for Training and 
Development (TPL) Courses

	· inform students being mindful of confidentiality and sensitivity of material

· attend courses when they are offered

· apply newly developed skills, knowledge and understandings to their teaching practice

	· participate in decision-making through:

~ Management Teams

~ College Committees

~ Faculty collegial groups

~ Staff meetings 


	· be involved and participate in decision-making

· contribute to the implementation of College decisions

	· a choice of how to deliver syllabi
	· write programs and maintain mandatory records (registers, assessment information), which fulfil DET, BOS and College requirements



	· choice of  how to deliver lessons
	· teach using a range of teaching strategies which will cater for a variety of learning styles


9.0 Students’ Rights and Responsibilities
	
	All students have a right to:
	All students have a responsibility to:

	
	· learn
	· let others learn



	
	· a safe place, good for learning
	· contribute to making the College a safe learning community



	
	· be treated as an individual
	· accept that all people are different



	
	· freedom of speech
	· be mindful of what they say so that others are not offended



	
	· not be put down
	· not to put down others for any reason

	
	· an adult learning environment

~ toilets/showers

~ cafeteria

~ shelter from the weather

~ quiet study areas

~ use of College technological facilities 


	· care for and protect College facilities, and contribute to a mature environment

· be punctual to all classes

	
	· accurate information, such as:

~ course requirements

~ assessment procedures

~ useful reports

~ bulletin/noticeboards

~ decisions made which affect them


	· actively seek out information, and ask questions when they don’t understand

	
	· participate in decision-making

~ Student Union

~ classroom negotiation


	· participate in College life and make responsible decisions

	
	· choice of an appropriate pattern of study
	· accept responsibility for decisions



	
	· negotiate on appropriate behaviour
	· accept that there must be some constraints on behaviour in any society



	
	· experience a variety of learning styles
	· recognise their own preferred learning style and adjust to other learning styles




10.0 College Expectations of Students
The College environment is designed to support your learning and make your time at the College a worthwhile educational experience. You are expected to:

· take responsibility for your learning and be mindful of your fellow students
· fulfil all the work requirements for each unit of study in the required time
· use the facilities offered responsibly
· take responsibility for your own attendance
· use your time in and away from class productively
· bring any matter that affects your learning to the attention of staff so that we can solve problems together as they are identified
Remember that the College is a community, and requires all staff and students alike to respect the rights of each individual and the group as a whole.
10.1 Attendance

Bankstown Senior College offers classes timetabled over a 4 day week, which allows students the opportunity to study and explore work options if they so wish. Classes are timetabled 8.30am to 3.30pm Mondays, Wednesdays and Thursdays, and 8.30 am to 4.30pm on Tuesdays. The College is closed on Fridays. Regular and punctual attendance in lessons is essential for students to maximise their potential, and is regarded as a sign of a serious student. Students with poor attendance rarely complete a course to a satisfactory standard. Compliance with the College’s attendance requirements is often an indicator of a student’s willingness to comply with other requirements. Attendance records contribute to a student’s reports and references, and a satisfactory attendance record is a requirement of the Department of Education and Training, Centrelink and for Youth Allowance. Regular attendance is an expectation of society within the workforce, not only a DET and College requirement.
10.2 BSC  Class Times  2013

	Period
	Monday
	Tuesday
	Wednesday
	Thursday

	1
	8:30-9:30
	8:30-9:30
	8:30-9:30
	8:30-9:30

	2
	9:30-10:30
	9:30-10:30
	9:30-10:30
	9:30-10:30

	Mentor
	10:30-10:50
	Recess
10:30-11:30
	10:30-10:50
	10:30-10:50

	Recess
	10:50-11:20
	
	10:50-11:20
	10:50-11:20

	3
	11:20-12:15
	11:30-12:30
	11:20-12:15
	11:20-12:15

	4
	12:14-1:10
	12:30-1:30
	12:14-1:10
	12:14-1:10

	Lunch
	1:10-1:40
	1:00-1:30
	1:10-1:40
	1:10-1:40

	5
	1:40-2:35
	1:30-2:30
	1:40-2:35
	1:40-2:35

	6
	2:35-3:30
	2:30-3:30
	2:35-3:30
	2:35-3:30


    10.3 Absence from College

Any student who is absent from College for part or whole days must provide a valid reason for their absence. This can be done by contacting the College on the day of the absence or by completing a yellow Application for Leave Form found in the Front Office. Leave forms must be completed as soon as you arrive back to the College. 
If a valid reason for leave has not been submitted within 3 days, the absence will be deemed unjustified.

Dependant students under 18 years of age must have a parent/guardian provide a valid explanation for leave via a phone call or an application for leave form. Documentation should be provided for validating the absence attached to the Leave form when submitted. 

Acceptable documentation for leave could be:

•
A Doctor’s certificate, which states clearly why the student could not attend and for how long (specific dates)

•
a Death notice (family member)

•
an appointment notice (with an explanation outlining why the appointment had to be in class time)

Other reasons for leave that are acceptable are:

•
religious celebrations (one day only)

•
serious personal and/or family concerns

•
court appearances and legal issues

•
misadventure or unforeseen event

Medical and dental appointments, driving tests and family commitments should be organised to take place on FRIDAYS. Unless the matter is of great urgency, these reasons are viewed by the College as unacceptable reasons for absences.
10.4 Lateness to Class

Students at the College are expected to arrive to ALL classes on time.

Students who arrive late to College at the start of their day are to report to the front office to be marked present at the College, scan their ID card and record a legitimate reason for their late arrival. 

If a student continues to arrive late to class further disciplinary actions will take place.
10.4 Change of Details
Changes in personal details (eg name, address, telephone number) must be notified to the Front Office and the Enrolment Officer immediately to ensure that all your College documentation and your Board of Studies notifications will be sent to the correct address.
10.6 Caring for your Property
You are reminded not to leave valuable personal property unattended around the College.

Enquiries about lost property should be directed to the Front Office. 
Please Note
· Lockers are available for all students to hire throughout the year for only $10.00. This is a very good way of making sure your property is safe. If you are interested or would like more information, please see the staff co-ordinator.

· The College holds no responsibility for stolen or lost property. DO NOT bring valuable mobile phones, iPods, MP3 players etc to the College. Should you choose to bring mobile phones, iPods, MP3 players etc to the College, you do so at your own risk.

10.7 Use of Mobile Phones, Digital Cameras, iPods and Similar 
Portable Devices

· Students will use their mobile phone in a way which reflects the core values being taught in schools, including the values of respect, responsibility, care and fairness. 
· Students must not use mobile telephones or other devices to disrupt the learning environment or interfere with the operation of the school. Such activities may incur disciplinary action including suspension. Mobile phones should be kept on silent during lessons.
· Students must not use mobile telephones or other devices to threaten, bully, intimidate or otherwise harass other people through any SMS or text message, photographic, video or other data transfer system available on the telephone or for any illegal activity. Such activities may incur disciplinary action including suspension.
· Under no circumstances will inappropriate use of mobile telephones with cameras be tolerated. Students found to be using any camera contrary to this acceptable use policy will be dealt with under the College discipline policy. Disciplinary action will be taken in all cases.
If a student needs to be contacted at school or as a result of an emergency, appropriate arrangements can be made with a classroom teacher prior to answering a call or contact can be made to the school’s main office and a message will be sent immediately to the student.
11.0 Support for Students

The College provides particular forms of support to assist your learning during your years here at the College. We offer you both a quality education and an environment that supports you as a person.

This is done by providing a number of services, including:
· The Bankstown Tutorial Program

· Educational Support 

· Wellbeing and Counselling Support

· Computer Assisted Learning Centres

· Student Union (SRC)

· Curriculum Counselling

· Careers Counselling

· English as a Second Language (ESL) Teachers

· Community Liaison Officers
· Mentor program for Educational and Welfare Support

· College links with Centrelink to provide an outreach service to students
· University Tutors

· Mercy Tutors

· Refugee Transition Teacher
11.1 The Student Support Team

The Student Support Co-ordinator is the leader of the team. The College places importance on the needs of the individual. We have staff who provide special help when you require it. We call this group of people the Student Support Team. 

It consists of:

· Principal 

· Deputy Principal

· Student Support Co-ordinator

· Enrolment Officer

· Counsellor

· Year Advisers

· Support Teacher Learning Assistance
· Careers Adviser

· BTP Liaison Officer

If you have finance, housing or family problems, or other difficulties which may affect your educational progress, you will find the Student Support Team will be able to offer you support and assistance. Our Student Support team can put you into contact with community support agencies and services. Support from these outside groups can be organised as required.
11.2 Student Mentor Program

The Student Mentor Program is the central component of the College’s welfare support for all students and for this reason is compulsory for all students.

Goals of the Program:

· To provide each student with a teacher who will fulfil the role of mentor. This teacher will act as a sounding board, a supporter, a counsellor and an agent for referral when students require further welfare support from teachers and other staff who are specifically trained in specialty areas.

· To keep students informed with vital College and Department information. Furthermore, to maintain communication with Year Advisors, the Deputy Principal and other important staff. The program also offers an avenue for students to have a say and to feed information back to the College.

· To provide learning experiences in the compulsory Crossroads life skills curriculum.
Students are timetabled to attend a one-hour lesson. The purpose of the College's student mentor program is to assist students in their studies. The designated mentor teacher will regularly discuss your progress at the College through a series of interviews in your classes. In these interviews, any problems and questions you may have can be shared with your teacher. It is anticipated that the program will allow students to reach their true potential and enjoy their time whilst at the College.

The information gathered by Student Mentor teachers and Student Advisers combined with a computerised printout of attendance for all students provides a basis for discussion and highlights certain individuals as non-serious or simply in need of support from the Student Support team. Student Status meetings are held fortnightly to follow up any outstanding concerns over attendance of particular individuals. A summary sheet is produced from this meeting and is distributed to Year Advisers, Counsellors and Head Teachers.

The student mentor lesson for each year group offers a time for reflection and an opportunity for study for our students. During this time they may also learn about career prospects, study skills, motivation, goal setting, relaxing and coping with stress, coping with exams, assertiveness training and dealing with other welfare and mental health issues. The attendance printout for each student is distributed to particular individuals, to assist them to be accountable for any time they have been absent from class. They are obliged to complete forms that give detailed explanations for their absences. The unexplained absences are followed up with an interview with their support teacher / Student Support Co-ordinator / Deputy Principal or School Counsellor. 

11.3 The Merit System

Individual student achievement in all areas of College life is formally recognized in many ways.
One of these ways is through issuing Merit Awards by class teachers, Year Advisers, the Deputy Principal and Principal to individual students for excellent attendance, sustained or improved effort and application, high standards of work, positive peer support, sustained participation in the classroom and pride in book work, sporting and social achievements.

Students who receive 5 white merit awards will acquire 1 Bronze award and 3 of these will see the student receive 1 Silver Award from the Deputy Principal. After collecting 3 Silver Awards the student will be issued with 1 Gold Award by the Principal and will be entitled to attend the “Gold Excursion”.
11.4 Career Education

The College Careers Adviser helps students with their College course selection and their decisions about career paths. The Careers Adviser is responsible for arranging career activities such as guest speakers from TAFE, University, Private Colleges and Job Network Providers as well as special days for each year group.
Work Studies is concerned with the development of skills, attitudes and values through a planned program of learning experiences which assists students to make informed decisions about school and post school options and enables students to make a positive contribution to society and effectively contribute to the working world.

Many students today are expected to make decisions about their futures at a time when the nature of the workplace is rapidly changing. Students are likely to have as many as seven different careers in their lifetime so training must be flexible and the workforce must be able to rapidly adapt to these changes. Career Education is confronted with the need to prepare students for the changing conditions. Through Learning Support we are attempting to provide students with the knowledge, skills and attitudes, which will give them the ability to prosper.
At Bankstown Senior College we continue to promote the needs of our students and the careers program reflects the needs and interests of our students. Learning Support is an integral part of this program and the student’s development. The Learning Support course provides a link to vocational education in the senior school and provides generic and enterprising skills for further education and / or employment. The course encourages self-motivation and opportunities for students to develop individualized plans for life after school. This course allows students to receive recognition on their Certificate in General & Vocational Education upon satisfactory completion of course requirements. 

The introduction of flexible HSC Pathways involving combinations of education, training and employment provides our students at Bankstown Senior College with greater choice and diversity in their career planning. The role of the Careers Adviser is not only to guide students with their Career choices and subject choices, but also to link with local employers and tertiary education personnel such as TAFE which are an important source of information. Special careers events such as the Year 10 & 12 Careers Markets, the Work Experience program, and work placements for VET courses, such as Hospitality, Retail and Information Technology and Business Services, help promote and develop our students’ interaction and contribution to the world of work.
Work Placement/Work Experience
Work Placement and Work Experience provides students with first hand experience of the work place and aims at increasing students’ awareness of the world of work and assists in the development of realistic career plans.
Work Experience is a program organised by the school in which the work place becomes an extension of the classroom. It constitutes part of the curriculum and is relevant to all students. It is open to all students in Year 10 and 11. 

The College is very fortunate in having excellent facilities for careers education. The Careers Reference Centre is located at the top of ‘C’ Block. It is air-conditioned and can accommodate up to 40 students, with access to the Internet, audio and video facilities. The Tiered Learning Space is also available for guest speakers and presentations. These areas create an informal atmosphere where students of all ages and backgrounds can feel relaxed and comfortable when discussing their future education, training or work requirements. 

Within these venues students can access information on Careers, Employment, Youth Allowance, Community Organisations, Health/Social issues, College news, Subject selection, Government agencies, tertiary entrance schemes, TAFE, financial assistance, housing assistance and improved learning.

11.5 BSC Student Representative Council (SRC)

The SRC represents the student body at the College. The members of the SRC are elected by their peers at an election in Term 1. The SRC is the student voice of the College. The role of the SRC is to also listen to student concerns and provide advice and make recommendations to the key committees of the College. It also organises a variety of social functions and fundraising activities and is responsible for the management of the SRC funds.
STUDENT COMMENTS:

 “The SRC enables students like you to have a say in how the College is run.”
 “Being a member of the SRC at BSC is an opportunity to gain a variety of skills and experiences that can prove to be a great asset once you enter the workforce.” 

 “The SRC allows you to learn how to be a good leader.”
 “The SRC - a great way to help the College and be part of a great team.”
 “The SRC represents all students in the College. If you are not happy with things at the College feel 
  free to come to our meetings and voice your concerns.”
 “The SRC is a place where you can learn new things, help students with their needs and it is also a fun organisation to join.”
 “To see - we need eyes, to talk - we need a mouth. The SRC is the mouth of the students at the College. Use it!” 

 “The SRC gives us the chance to do some helpful and fun things for the student body.”
 “It’s a great way to meet new people.”
11.6 Sport Organisation & Activities

The College offers many opportunities for students to engage in sport and physical activities. The modern hall accommodates basketball, volleyball, badminton and indoor soccer. Inside the hall is also a Fitness Centre that offers a range of machine weights, free weights and cardio machines. Throughout the year the fitness centre offers a variety of classes that are open to all students and staff at the College. These classes include Boxercise, Fat Burning, Abdominal strength, Circuit and Women’s only classes.

The College also provides opportunities for the competitive sportsperson to compete in knockout competitions against other local high schools. These competitions are only available for students under 20 years of age. The College is usually represented in the following competitions: basketball, soccer, rugby league, touch, table tennis and volleyball.
The College also offers many facilities that allow all students to be involved in recreational activities. There is an oval that accommodates modified touch football and soccer. There are opportunities to participate in table tennis, basketball, badminton and volleyball. Students are able to access equipment for these activities during their recess and lunch breaks.

Throughout the school year there are a number of lunchtime competitions that all students and staff are able to enter teams into. These competitions are advertised on posters that are published around the College and include indoor and outdoor soccer, basketball, volleyball, table tennis and badminton.

I look forward to seeing many of you participating in some form of sport or physical activity throughout the year. If you have any questions regarding sport and exercise please don’t hesitate to ask the Sport Co-ordinator.

12.0 College Facilities

12.1 College Library

The Bankstown Senior College Library is a modern facility, which services and supports the College curriculum. As such the library offers both staff and students access to a wide range of services and resources. These include books, journals, DVD’s, newspapers, bi-lingual material and Internet and satellite links. Furthermore, the library complex includes individual and group study facilities, seminar rooms and computer room. The library’s catalogue is computerised and accessible via internet.
Library Hours 
Monday – Thursday 
8.30 am – 3.30 pm

Membership: On presentation of College ID Card.

Borrowing: Students may borrow up to 6 books at a time but with the limitation of only 2 books on any one subject (eg Chess, Physics, Ancient Egypt).

Loan Period: Loans are generally for 2 weeks with an option of 2 renewals. Failure to return or renew books on time will result in overdue fines being charged.
Computers: Students have access to computers during recess, lunch and study periods.

Resources: Books, Journals, Newspapers, DVDs, Posters, ESL Resources, Arabic and Vietnamese Language Books.
Facilities: Access to the Internet, Word Processing and Desktop Publishing with black & white or colour printer attached, Photocopier, Study Rooms, Chess and Checkers Sets for student use. INTERNET USE IS RESTRICTED. Students under 18 need the “Internet Agreement Form” signed by a parent or guardian.

Services: Library staff are always available to assist students with their information needs or to assist in accessing the technologies available.
12.2 Computer Facilities

The College is equipped with around 100 networked desktop computers for student use. There are five modern computer labs, containing up to 22 computers, which allows one computer for each student. Each lab contains a laser printer to allow high quality printed documents to be generated. All networked computers allow access to the internet. Each computer lab is connected to the Curriculum server via a Gigabit optical fibre network resulting in faster connectivity to the network and internet.

The College received 100 Netbook computers as part of the Federal Governments Digital Education Revolution and they are distributed amongst the classrooms in each KLA. These are connected to the internet via a wireless network and every classroom has access to this wireless network. In addition, all students in Year 12 will have laptops issued to them for their HSC course.

The College library has 16 modern computers that can be booked by students to use in their free time. All computers are connected to a black and white laser printer, and colour printing is available on selected workstations. The library has an online catalogue of all the material available in the library. The Learning Centre in the library has two computers with specialist software installed to provide extra help and tuition to those students with greater literacy and numeracy demands.

A multimedia room containing 5 advanced model PC’s are available for more advanced computing applications such as digital video editing. The room is also used by students to compose musical items using specialist Sibelius software. 

Students studying photography have access to a Digital lab, which is fully equipped with the most up-to-date technology.

Each computer lab has a scanner which is available for student use. This allows students to scan both images and text into the computer for later use. Three digital cameras, 3 data projectors and various video capturing devices are available for use across the curriculum.
All of the College’s computers are networked. This allows information to be accessed from anywhere in the College. All computers have access to the most up to date software. Most of the software that is used is identical to that being used in offices in the workplace.
As part of the Governments’ Connected Classrooms project, the College received 1 interactive whiteboard complete with a Video Conferencing Unit in Term 3, 2008. Since then, interactive technology has been placed in most classrooms throughout the College.

The College has 2 servers, each providing a particular service to the College. We have:

· 1 curriculum file server for storing staff and student data and running various programs 

· 1 Sentral server for hosting many applications such as our reporting software, web calendar, Moodle and a backup program

12.3 Cafeteria

The Cafeteria at Bankstown Senior College provides quality food and cappuccinos. There is a large variety of hot and cold food and the service is excellent. Make sure you visit it next time you are at the College. The cafeteria opens as early as 8.00am serving a very appetising breakfast and closes after lunch every day. The prices are extremely reasonable.
12.4 Lockers
Between 30 and 40 lockers per year are available for all BSC students. The cost of the hire is $10.00 per year. The lockers are located near the cafeteria, under the stairwell leading to the Careers Reference Centre. All enquiries should be directed to Ms James in the Staff Study (Science).
12.5 Public Telephone
A blue public telephone is located in the Office foyer for the use of students and staff.
12.6 Smoking

Government regulations do not permit smoking on the College grounds. Students are not allowed to gather at the entrances to the College in order to smoke.
13.0 College Services
13.1 The Front Office
Open from Monday to Thursday 8.15am -  4.15pm. 
Services the Front Office provides:
· General Information Service 

· Late Notes 

· First Aid Needs 

· Pass to Sick Bay
· Payment for Excursions

· Purchase of Calculators


· Lost Property

· Transport Passes

· Application for Leave 

· Forms - Change of Address/Details

· ID Cards

· Payment of General School Contributions and Subject Contributions

· Appointments with Enrolment Officer for Subject Changes 

· Justice of the Peace certifications
13.2 Identification Cards

Student identification cards will be issued to all students upon completion of enrolment. These cards are used as essential proof of identity, enrolment and being part of the College.

They must be carried at all times. ID cards are required when borrowing items from the library.

Lost or stolen cards should be reported to the FRONT OFFICE as soon as possible.
Replacement cards will be issued for a fee of $5.00.

13.3 Youth Allowance

Students who require information on Youth Allowance eligibility can see either the College Careers Adviser, Counsellor or any other member of the Student Support Team. 
13.4 College Hours of Operation
MONDAY, WEDNESDAY, THURSDAY​ 8.30AM – 3.30 PM; 

TUESDAY 8.30AM – 4.30 PM
All students must remain at the College from the start of their first timetabled lesson until the end of their last timetabled lesson. Students over the age of 18 are permitted to leave the College grounds between lessons, as long as they scan out and in at the Front Office.
13.5 Transport

Student passes are available for students who live more than 2 kilometres from the College, (excluding International Full Fee paying students). Please check the government transport website www.transport.nsw.gov.au for more information.
Buses and Trains

There are a number of private /government bus companies serving the College with regular services to Canterbury, Padstow, Liverpool and Bankstown Stations. These depart across the road from the College in Artegall Street.

Bus Passes

There are a number of private /government bus companies servicing the College with regular services to most areas. These depart across the road from the College adjacent to the hospital in Artegall Street. Application forms are available from the front office.
	Do you live between:
	Transport required:

	Auburn & Bankstown
	Train to Bankstown Station and then Veolia bus on Route 926 to Bankstown Hospital, or school special buses (see Veolia Special Bus services on following page)

	Bankstown & Cabramatta (via Regents Park)

Bankstown & Guildford (via Lidcombe) 

Bankstown & Marrickville 

Bankstown & Strathfield (via Lidcombe)
	Train to Bankstown Station and then Veolia bus on Route 926 to Bankstown Hospital, or school special buses (see Veolia Special Bus services on following page)

	Liverpool Station, Chipping Norton & Moorebank
	Veolia bus on Route M90, alight at the corner of Claribel Street & Canterbury Road

	Campsie & Canterbury Stations along Canterbury Road to Roselands
	State Transit Authority (Government) bus on Route 487 to Bankstown Hospital

	Padstow, Illawong, Menai and Sutherland
	Veolia bus on Route 962 or M92, alight at the corner of Chapel Road & Eldridge Road

	Revesby, Panania & East Hills
	Veolia bus on Route 922, 923 or 924, alight at the corner of Claribel Street & Canterbury Road


If any travel passes are lost or stolen replacement costs are as follows:

State Rail - $25 

Government Bus - $15 

Concession cards - $25

Veolia - $10
For timetable enquiries contact the Ministry of Transport on 131 500. On the next page you will find the timetable to the College from Bankstown Station for morning arrivals and afternoon departures.

Bankstown Senior College 
VEOLIA School Special Bus Services Effective 2010 - Subject to changes
	Morning Bus Route

All Buses depart from Bankstown Interchange
	 (L) = Bus turns left

(R) = Bus turns right


	Bus No
	Departs
	Morning Bus Route (Monday to Thursday)

	926
	7.50 am
	From Bankstown Interchange (Stand C) via Restwell (R) Macauley(L) Chapel (R) Eldridge to Bankstown Hospital 

	926
	8.05 am
	From Bankstown Interchange (Stand C) via Restwell (R) Macauley(L) Chapel (R) Eldridge to Bankstown Hospital 

	926
	8.13 am
	From Bankstown Interchange (Stand C) via Restwell (R) Macauley(L) Chapel (R) Eldridge to Bankstown Hospital


	Afternoon Bus Route
All buses depart from Artegall Street



	Bus No
	Departs
	Afternoon Bus Route (Monday to Thursday)

	926
	3.32 pm
	To Bankstown via Route 926 to Bankstown Station

	503
	3.38 pm
	To Bankstown via (R) Eldridge (L) Northam (L) Shenton (R) Oxford (R) Marion (L) Chapel (R) The Mall (R) Appian to Bankstown Station

	926
	4.32 pm
	To Bankstown via Route 926 to Bankstown Station


Train Passes

Application forms are available from the front office. Concession cards must be used with train passes.

13.6 Concession Cards
ALL students may apply for a Concession Card (excluding Full Fee Paying International students). The Concession card must be used in conjunction with a train pass. This pass also entitles students to discounted fares when travelling on weekends and in school holidays.

Application forms are available from the front office.

13.7 Lost Passes
If you lose your train pass, bus pass or concession card, replacements can be organised from the Front Office on payment of the relevant fee.
13.8 Private Vehicles
A student car park is accessible through Irvine Street. Applications can be made in the office for a Parking Agreement form and a car park sticker.

	

	There are a number of private/government bus companies serving the College with regular services to Canterbury Station and Bankstown Station.  These depart across the road from the College at the side of the hospital.



	Do you live between?
	Transport Required?

	Bankstown & Cabramatta via Regents Park

Bankstown & Guildford via Lidcombe

Bankstown & Marrickville

Bankstown & Strathfield via Lidcombe
	Train to Bankstown Station then Veolia Bus service to the College

	Campbelltown & Glenfield
	Train to Padstow Station then Veolia Bus to Bankstown and alight at Chapel Rd & Eldridge Rd

	Liverpool, Chipping Norton & Moorebank
	Veolia Bus – M90

	Riverwood
	Punchbowl Bus Co. to Bankstown then Veolia Bus Service to College

	Along Canterbury Rd & Roselands
	Govt. Bus 487 from Campsie & Canterbury Stations to Bankstown Hospital

	Padstow
	Veolia Bus & alight at Chapel Rd & Eldridge Rd

	Revesby, Panania & East Hills
	Veolia Bus & alight at Chapel Rd & Eldridge Rd

	From Auburn to Auburn Station
	Veolia Bus 90, 909

	Mortdale
	Punchbowl Bus Co - 945

	Fairfield to Cabramatta via Lansvale
	Veolia

	Fairfield to Bass Hill (via Villawood & Chester Hill)
	Veolia

	Parramatta to Bankstown (via Woodville Road)
	Veolia Bus and alight at Chapel Rd & Eldridge Rd

	Parramatta to Granville (via Blaxcell & Excelsior Sts)
	Veolia Bus and alight at Chapel Rd & Eldridge Rd

	Parramatta to Auburn & Lidcombe (via Parramatta Rd)
	Veolia Bus and alight at Chapel Rd & Eldridge Rd

	Parramatta to Granville & Merrylands (Via Blaxcell & Excelsior Sts)
	Veolia Bus and alight at Chapel Rd & Eldridge Rd

	Parramatta to Chester Hill (Via Clyde St)
	Veolia Bus and alight at Chapel Rd & Eldridge Rd

	Bankstown Station & Bankstown Hospital
	Veolia

	Georges Hall to Bankstown (via Bass Hill & Yagoona)
	Veolia

	Canely Vale to Cabramatta Station
	Westbus 830

	Prestons to Liverpool Station
	Busabout 867

	Bankstown & Cabramatta via Regents Park

Bankstown & Guildford via Lidcombe

Bankstown & Marrickville

Bankstown & Strathfield via Lidcombe
	Train to Bankstown Station & then a Veolia Bus to the College.

2 at 7.58

1 at 8.18

1 at 9.08

	Campbelltown & Glenfield
	Train to Padstow Station & then a Veolia Bus (Bankstown) and alight at Chapel Rd & Eldridge Rd 927/948

	Liverpool, Chipping Norton & Moorebank
	Veolia Bus (Bankstown) alight at Eldridge Rd & Chapel Rd 860

	Riverwood
	Punchbowl Bus Co. to Bankstown & then Veolia Bus to College, 940, 942, 944, 945

	Along Canterbury Rd to Roselands
	Govt. Bus 487 from Campsie & Canterbury Station to Bankstown Hospital

	Padstow
	Veolia Bus (Bankstown) & alight at Chapel Rd & Eldridge Rd 962, 927, M92

	Revesby, Panania & East Hills
	Veolia (Bankstown) and alight at Chapel Rd & Eldridge Rd,

922, 923, 924, 925


13.9 Bus Route Information
14.0  INFORMATION  FOR  INTERNATIONAL  STUDENTS
14.1  Enrolment Procedure
 Enrolment Procedure
 Step 1

International Students Centre requests placement for student

 Step 2

Principal, in consultation with Enrolment Officer, considers request

 Step 3
Acceptance/non-acceptance faxed back to International Students Centre

 Step 4

Student file established for accepted student

 Step 5
Student interviewed by Enrolment Officer and International Students Co-Ordinator with guardian prior to enrolment. Enrolment Officer checks passports of student and guardian, cross checks with Authority to Enrol, The Enrolment Officer photocopies passports and visa, subjects selected and necessary information is disseminated. The student and guardian are shown around the school and the student is issued with Information, Curriculum and Welfare Booklets.

 Step 6
Student Information is passed to the Year Advisor and head Teachers.

 Step 7

Student enrolls on appointed date and ‘buddy’ organized by Year Advisor, who also checks on orientation over first month. International Students Coordinator meets regularly with new student.
14.2 Accommodation and Welfare    see also attachments 
 a) Students Under 18 years of Age

 International students under 18 must have suitable accommodation and welfare arrangements while   

 they are studying in Australia. Options include:

 The following documents may be found at :   

 http://www.decinternational.nsw.edu.au/study/schools/accommodation-and-welfare#dec-nominated-   

 homestay
 Living with parents or relatives approved by the Department of Immigration and Citizenship (DIAC)

 Living with parent-nominated homestay with distant relatives or close family friends approved by DEC  

 International

 Living in homestay accommodation arranged by DEC International

 Living with parents or relatives approved by DIAC
 High school (Years 7–12)
 Students may live with a parent or DIAC-approved relative. The relative must agree to undertake  

 Guardian / carer responsibilities.

 The relative must:
· be a resident of NSW

· be over 21 years of age

· be able to remain in Australia until the student is 18 years of age

· obtain an Australian Federal Police clearance

 Parents must provide DIAC with proof that the guardian is related to the student.
 Please note: international students enrolling for Year 7 and Year 8 are required to live with a DIAC-approved  

 relative.
Living with parent-nominated homestay

Parents of students who are enrolling for Years 9 to 12 may nominate for their child to live with close family friends or distant relatives.

Accommodation and living arrangements must meet our minimum homestay standards (pdf 110 KB)

Parents must complete a Parent Nomination for Homestay form (pdf 69 KB). Allow six weeks for processing.

We will issue a Confirmation of Appropriate Accommodation and Welfare (CAAW) for your child's visa

The person nominated to provide accommodation, and all family members aged over 18 years, must complete a Working with Children Check

We will approve the arrangements once the nominated homestay meets all requirements

The nominated homestay parent becomes guardian/carer for the student

An accommodation placement fee of A$250 applies
Living in homestay arranged by the DEC International

We can place students in Years 9 to 12 in approved homestay accommodation.
· Students in homestay have their own bedroom and study desk, and share a bathroom

· The homestay family provides two meals a day on weekdays, and three meals a day on weekends

· The homestay parent becomes the guardian/carer
· Homestay is arranged through independent providers who have agreements with us to provide quality service

· Homestay providers regularly inspect homestay accommodation

· We will issue the Confirmation of Appropriate Accommodation and Welfare (CAAW) to DIAC so that DIAC can issue a visa

· Homestay providers arrange for everyone living at the homestay to complete a police check

· Parents may request a different homestay family

· Homestay costs range from A$240 to A$300 per week, and are subject to change at the discretion of the provider

· Accommodation placement fee is A$250

Download the Homestay provider list (pdf 66 KB)
b)   Students over 18 years
· Students over 18 years of age should remain in homestay accommodation or continue to live with their relatives until they finish high school.

· We may contact parents to approve any changes to students' living arrangements

· Details of an adult contact person who can also be present at enrolment interviews and available in case of emergencies must be provided to us by the student or parents

Annual living costs have been estimated at A$18,610 by the Department of Immigration and Citizenship (DIAC).

Guardian / carer responsibilities
The guardian / carer is responsible for:
· maintaining regular contact with the student and liaising with the school, homestay host and parents

· ensuring the student has a minimum of 80% school attendance (in line with student visa regulations)

· notifying us, the school coordinator and DIAC in writing of any changes in address or living arrangements within seven days. If the student is under 18 and we approve the accommodation and welfare arrangements, then written approval must be obtained prior to the change of arrangement

· contacting the parents and school coordinator in case of an accident, serious illness or medical emergency

· assisting the student to seek necessary medical attention and obtain proper medical certificates in case of absence

· informing the parents promptly in the event of any problems

· contacting the school coordinator requesting leave for the student for any appointments, specifying the dates and times of their absence

· liaising with the school coordinator concerning behaviour, conduct or any issues that may affect the student's progress

· attending school meetings deemed necessary by the principal on behalf of the parents

· assisting the student to abide by school and visa requirements

· taking responsibility for the student's welfare and supervision outside school hours.
c) Poor Attendance Warning Letters
i)  Sample Letter – Warning Letter 1
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           ABN: 55 377 316 173


Dear Student,
It has come to our attention that you are at risk of failing to satisfy the attendance requirements of your student visa.

Student visa regulations set out conditions for your enrolment, including the requirement that you attend 80% of all scheduled classes.  There are concerns that you are failing to meet this requirement as your attendance is as follows:

2012  
Term 1

Enrolled at XXXX IEC


Term 2

26.7%


Overall

26.7%

If your attendance falls below 80% without an acceptable reason, including evidence of compassionate or compelling circumstances, then a notification of the intention to report you to the Department of Immigration and Citizenship (DIAC) will be issued. Reports to DIAC for failure to comply with attendance requirements may lead to the cancellation of your student visa.

Your poor attendance is also affecting your progress. You must ensure you attend all classes to make satisfactory course progress.

If you and your parents or guardian would like to discuss your attendance, please contact Ms Anne Doyle on (02) 9707 3288.You may also want to check the conditions of your student visa on: www.immi.gov.au/students.

Yours sincerely

Ms. A.DOYLE

Principal

Bankstown Senior College

24th  July  2012
Cc: parents, guardian, ISC

CRICOS provider: NSW Department of Education and Training – schools.  Provider Code: 00588M

ii)  Sample Letter – Warning Letter 2
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Intention to report to DIAC – non-attendance

Dear

Re: Intention to report to Immigration for unsatisfactory attendance
I refer to your attendance in Year ….. at (insert school name).
At the start of your course you were advised that you must attend a minimum of 80% of classes as a condition of your student visa. Your attendance record shows that you have not met this minimum requirement and your attendance over the past 2 terms is ……%.
You have been given warnings in writing about your attendance (letter/s dated …..). You have also been counselled about this matter.

However despite these warnings your attendance has not improved. I must now inform you of the intention to report you to the Department of Immigration and Citizenship for unsatisfactory attendance.

If you think there are reasons why you should not be reported, you may appeal this decision.

You may appeal if you consider that there are compassionate or compelling circumstances beyond your control which have affected your attendance. These could include, but are not

limited to:

o illness, where a medical certificate states that you are unable to attend classes  or

o bereavement of close family members such as parents or grandparents (where possible a death certificate or  other evidence should be provided either prior to departure or on return) or

o major political upheaval or natural disaster in your home country requiring your emergency travel and this       

    has impacted on your studies 
or

· o a traumatic experience which could include, but is not limited to:

· 􀂃 involvement in, or witnessing of an accident

· 􀂃 witnessing or being the victim of crime

 and this has impacted on you (these cases should be supported by police or psychologists’ reports or advice).

 If you choose to appeal the decision, your appeal must be addressed to the school Principal and must be  

 received within 20 working days, by (insert date).

 You must continue to attend classes and work towards completing course requirements and continue to   

 maintain your approved welfare arrangements.

 If you wish to discuss this matter, please make an appointment with (insert name). Your guardian should   

 attend the appointment and, if you are over 18 years old, you should bring a support person.

 Yours sincerely
 Principal

 School Name

 =Date
 Cc: parents, guardians, ISC    NSW Department of Education and Training – Schools Provider Code: 00588M
14.3  Useful  Links

There are a couple of sites that may be of benefit to students :
· TAFE pathway program – Diploma to degree (D2D):
              http://www.detinternational.nsw.edu.au/tafe/courses/university_pathways/diploma-to-degree/diploma-  

              to-degree.html

· Extending stay after graduation :
                    http://immi.gov.au/students/extending_your_stay/
•            The International Student Centre also recommends students to check if a migration agent that they   

            are dealing with is registered with the Office of the Migration Agents Registration Authority (MARA)  

              and is holding a valid license. Students can check information from the following Link:
                     https://www.mara.gov.au/
14.4  Attachments
 Information Sheet for International Students English

 Information Sheet for International Students Chinese

 Information Sheet for International Students Vietnamese

 Guardian / Carer form 

 Homestay - Guardian / Carer form 

 Homestay Information for Parents

 Parent Nomination for Homestay

 Homestay Policy - English

 Homestay Policy – Chinese

 Homestay Policy – Vietnamese

 Homestay Providers

 Request for Change of Enrolment 

 Request for Change of Enrolment

 Request to Change Welfare Arrangements for Students U18

15.0  Frequently Asked Questions (FAQs)
What do I do:
If I am late to the first class of the day? 
Before going to class all students must go to the Front Office to scan their school ID Card for a Late Pass. The time you arrive at school will be entered on the computer and be shown as a partial absence on the attendance printouts distributed in student support.

If I am late between classes?
When late to a class and you have already attended a class earlier in the day, simply go to class. The teacher will record the time of your arrival on the class roll. This will be entered on the computer roll and be shown as a partial absence/truant when the printouts are distributed.

If I am absent?

A Leave Form can be collected from the Front Office and must be completed within 3 days of any absence (1 hour or 1 day), and justified with documentation eg a medical certificate. 
If I need to leave school early?
Regardless of your age, before leaving the school grounds for the day you must register in the Early Leavers Book and receive a pass out from the Front Office. If you are under 18 you must have your parent’s permission to leave the College early in a note with the reason.
If I am sick or injured at school?
You must report any illness or injury to a staff member immediately. A First Aid Officer will be contacted and will assess the situation. Serious injuries or illness may require an ambulance. In less serious situations, a parent will be contacted to come and collect you from school.
If someone wants to see me during school time?
In an emergency, any visitors to the College must report to the Front Office. Visitors are discouraged and are not permitted to attend any classes. In some cases, the Principal or Deputy Principal may permit visitors at recess or lunch.
If I am requesting extended leave from school?
You can seek permission for a period of extended leave from the Principal. An application form is available from the Front Office There is no guarantee that approval will be given, or that your place in the College will remain if you go beyond the date granted.
If I am leaving/transferring school?
Speak to the Principal or Deputy Principal before making any final decisions and discuss the reason for leaving. You will need to complete a Clearance Form and an Exit Survey (issued by the Front Office staff), and return all books and resources of the College before a Transfer Certificate will be issued.
If I need to pay fees or pay for an excursion?
Money can be paid at the Front Office during Recess or lunchtime and you will be given a receipt. If you are having difficulty paying fees or for excursions some assistance is available, including payments by instalments.

If I need a bus pass?
If you live outside a 2 kilometre radius of the College, applications for free travel are available from the Front Office. Students under 18 need their parent’s signature. Replacing lost passes incurs a fee and you have to fill in a new form before a new pass can be issued. Check www.transport.nsw.gov.au
If I change my address, phone number or other details?
Go to the Front Office and fill in a Change of Address Form. If you are in Prelim or HSC, also inform the Enrolment Officer of your change of details so that your Board of Studies entries can be updated to reflect the correct details.
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Important:





Students who leave during the year OR who change subjects may apply for a refund of course fees as follows:-





Term 1 - 75 %		Term 2 - 50 %	Term 3 - 25 %	Term 4 - NIL





In order to receive a refund, receipts for payments made must be produced.
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